Health and Safety

The I.C.T. Department's policy for 'Health & Safety' is consistent with, and so reinforces, the 'Health & Safety' policies of the School which seek to promote safe and healthy working conditions, behaviour and procedures.

All members of the Department recognise their duty:


to take care of their own 'Health & Safety' and the 'Health & Safety' of others who may be affected by their actions;


to be familiar with this policy and that of the School;


to co-operate with the School Management in promoting 'Health & Safety';


to report damaged equipment/hardware or ineffective safety systems as soon as possible to the Head of Department and Technical Staff.

to be responsible for 'Health & Safety' matters within their normal teaching areas.

1.
Risk assessment and planning before a lesson

2.
Organisation of routines during and between lessons to include:


reporting breakages 


reporting and dealing with accidents;


tidying up after the lesson.

3.
Control to include:


where to find safety information, e.g Staff hand book , risk assessments, etc.


regular safety checks;


effective storage
good body posture and the correct use of ergonomic hardware must be encouraged.

Bags should be placed under the desks and out of the way of walkways.

Pupils should only enter the rooms under the supervision of a member of staff in an orderly manner.

4.
Monitor and Review - including procedures for reporting hazards/suspected hazards and those for reviewing risk assessments and safety in general, e.g. reporting localised hazardous conditions to caretaking staff for immediate attention - wet floors, obstructions, loose floor tiles, etc. Computer defects should be sent to the technical staff by using the Fault logging system found in the Staff shared area – Departments – Log Faults. Notify also the Head of Department of any fault with hardware and software.
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